L'Arche Cleveland - Role Description: House Leader
Reports to: Program Manager

Role Summary: Guided by the Mission and Charter of L'Arche, the House Leader is responsible for
overseeing the home and nurturing the growth and direction of its members. While fostering an
aftitude of shared leadership, the House Leader develops and implements core member programs in
accordance with Licensure, Supported Living (S/L) and Individual Option (I0) Waiver regulations and
Cuyahoga County Board of Developmental Disability (CCBDD) policies and procedures.

The House Leader acts as the primary reference person within the home. He/she directs or manages
projects as assigned by the Program Manager/Community Life Leader and the Executive
Director/Community Leader. As a member of the Leadership Team, may be assigned authority in the
absence of the Executive Director/Community Leader. This role is designed to be 50% administrative
and 50% direct care of core members.

What You'll Do:

Quality of life for the Core Members
e Mainfains a deep sense of responsibility and accountability towards the needs of the core
members.

a. Ensures that each core member has a voice in decision making and the
planning of their own lives and in the life of the community.

b. Supports core members' activities in the home and community.

C. Supports core members' choices of spiritual development and church
attendance.

d. Supports core members'in developing and mainfaining relationships both inside
and outside of the L'Arche community.

e. Supports relationships with parents, guardians, and friends.

f. Collaborates with health care providers, the community nurse, and the Program
Manager/Community Life Leader to assure that the overall health and safety needs of
the core members are met.

g. Advocates for the core members.

h. Fosters an attitude of respect for the history and practices of the core
members.

I.  Performs responsibilities/duties related to direct care.

Quality of life for the assistants

e Ensures the welcoming, orientation, and formation of new assistants to the home.

e Fosters the personal, spiritual, and professional growth of the assistants through
regularly scheduled functional accompaniment, supervision, and evaluation.

e Facilitates and promotes team building with assistants through regularly scheduled team
meetings, Assistant Sharing meetings, and formations.
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Community/House Development

e Fosters a welcoming presence in the home and community.

e Supports a spirit that “creates a home" for each person living there by fostering good
communication and cooperative living.

e Embraces L'Arche fradiftions in day-to-day life.

e Ensures fthatindividual and community celebrations (i.e., birthdays, community nights,
anniversaries, etc.) are incorporated into daily life.

e Supporfts community and spiritual life through attendance at community prayet,
celebrations, and meetings.

e Fosters good stewardship regarding the maintenance and cleanliness of the home, its yard,
and the automobile(s).

e Represents L'Arche at outside community events, presentations, and marketing and
development activities.

e Mainfains links to the wider L'Arche Family and is open to accepting responsibilities at the
Regional, Zone, or Infernational level.

Administrative/Programmatic

e Exercises authority as a member of the Leadership Team and comprehends their role in
community decision making.

e Knows and assures that all government regulations and L'Arche policies and
procedures are followed.

e Participatesin all regulatory inspections and evaluations and coordinates follow-up.

e Participates in the development of Individual Service Plan (ISP) and Behavioral
Programs and assures that associated documentation is complete.

e Ensures that household and core member finances are managed appropriately in
accordance with L'Arche policies.

e Ensuresthat core members' files and house records are current.

e Involved in the application and infake process for screening and evaluating potential new
core members. Together with the Program Specialist/Community Life Leader, ensures new
core member admissions are appropriately evaluated and initial ISPs are completed and in
compliance with regulations.

e Supports the Office Manager to ensure trainings and paperwork needed for the
assistants' files are completed.

e Together with the Program Specialist/Community Life Leader assures that the home meets
all regulatory safety and OSHA requirements.

e Participatesin the recruitment process and interviews and hires assistants for their homes.

e Ensures that assistants are following through on their designated tasks.

e Ensures that probationary and annual evaluations of assistants are completed.

e Fully participates in required meetings and is a member of the Operations Committee
How to apply:

If you believe you fit the qualifications and would be successful in this role, please
send a resume and cover letter to Tiara Frizzell tiaraf@larchecleveland.org.
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